Excel 2007 | How To Protect Selected Cells
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STEPS OVERVIEW

1. Select all cells containing data.

2. Click on "Home" tab.

Choose the “"Format” option on the ribbon to open the drop down list.
Click on “Lock Cell” option at the bottom of the list.

Right click on the cell that you want to protect.

o vop oW

Choose “"Format Cells”.

Click on “Protection” tab.

8. Click to select the “Locked” box.
9. Click“OK".
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| Lockthe selected cells to keep

people from making changes to
them,

You must turn on Protect Sheet in
order for this feature to work.
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¥ou must turn on Protect Sheet in
order for this featurs ta work,
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