Excel 2007 | How To Insert A Dropdown List

N

STEPS OVERVIEW

1. To create a list of valid entries for the drop-down list, type the entries in a single column
or row without blank cells

2. Select the “cell” where you want the drop-down list.

On the Data tab, in the Data Tools group, click “"Data Validation”.
Click the “Settings tab”.

In the Allow box, “click List".

SRR

Fill up the “source box” with the address of the worksheet.

Make sure that the “In-cell drop-down” check box is selected.

7
8. Click “OK". J
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Data Validation

Settings uk Message " Error Alert

Yalidakion

Al

Any value

Ay walle
Whale number
Decimal

Lisk

Dake

Time

Text length
_uskom

apply these changes ko all ather cells with the same settings

Clear all

Ok J[ Cancel ]

Data Validation

Settings | Input Message " Error Alert |

Yalidation criteria

Al

Any value

v

Ignore blank

Ay walle
Whale number
Decimal

Lisk

Dake

Time

Text length
_uskom

apply these changes ko all ather cells with the same settings

Clear all

o4 J [ Cancel
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Data Validation

Setkings | Input Message || Error Alert |

Walidation criteria

Allow;
|List v Ignore blank
Data: In-cell dropdown

bebween

Source:

| =$T4a:4T$10] £

Apply these changes to all other cells with the same settings
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Settings Error Alert

Input Message

Yalidation criteriz

Al
Ionore blan

In-cell dropdown

Data:
between

Source:

| =4T4a:4T$10] e

Apply these changes ko all other cells with the same settings
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